Small Business Cash Grant

Creating an Account
To set up an account, please create an account with an email that you use regularly. Communication

regarding your application will be sent through ZoomGrants.
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You must be logged in to 5tart 3 new Jpplication. FrstName
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= Password must be 816
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= We do not sel of rent your
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anyone Ever

1. Create a new account with ZoomGrants by providing the required information.

2. Once you complete your account set-up, you will be able to access the application. Should you
lose the link to “Apply”, please access:
Small Business Cash Grant Program

3. Applying
To apply, please click the “Apply”
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Small Business Cash Grant
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Business Information

Please answer the questions pertaining to your business as requested. You will need to provide your
EIN, D-U-N-S Number, and CAGE Code. If you do not have a DUNS or CAGE Code you will need to apply
and demonstrate you have applied. You will need to upload communication received from the agency
that you are apply for in the “Documents” section of the application. Not uploading documents may
result in the delayed approval of your application.

Dun & Bradstreet - The D-U-N-S Number is used around the world to identify and access information on
businesses. A D-U-N-S Number identifies a company's Dun & Bradstreet business credit file, which may
include firmographic data (company name, address, phone number, etc.), corporate family relationships
(headquarters, branches, subsidiaries, etc.), and scores and ratings that assess different financial health
indicators. Taken all together, this profile of information is called the Dun & Bradstreet Live Business
Identity. Potential partners and lenders can request a business credit report about your business using
your D-U-N-S Number or other business identifiers. Equally, you can use the D-U-N-S Number to access
the same information about any company with which you might wish to work.

CAGE Code - The Commercial and Government Entity (CAGE) Code is a five-character ID number used
extensively within the federal government, assigned by the Department of Defense’s Defense Logistics
Agency (DLA). The CAGE Code supports a variety of mechanized systems throughout the government
and provides a standardized method of identifying a given legal entity at a specific location. Agencies
may also use the code for a facility clearance, or a pre-award survey. There is no cost to obtain a CAGE
Code.
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Once the information on the business has been provided, click “Next”
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Application Questions

Please answer the questions in the application. There 10 questions, please click “Next” once you have

answered all questions.
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To apply, there are two required documents that must be submitted with the application — W-9 and the
IDA-20. If you do not upload these documents, you will not be able to submit your application.
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How to “Download” documents

1. Click on the template that you need to download;

2. Save the file to your computer;

3. Complete the information required on the form; and
4. Resave the file to your computer.

How to “Upload” documents

1. Click on the “Upload” button;

2. Give the file name;

3. “Browse” your computer to find the file you are uploading; and
4. Click “Upload Now”.

Submit Now
Once your application is complete, with the required documents, click “Submit Now”

If you get an error message, please review what is missing as part of your application.

ABC Business Application Status: Not Submitted
ABC Business SubmitNow |  PrintiPreview

$ 150,000.00 requested

Summary

Archive this Application

Application Completion [nide this]

By entering your initials Nere you certify this submission truthfully and accurately represents your application and is hereby sUbMItted for review. Submission of  Some flelds are missing answers:
this application does not, in any way, quarantee that your application wil yield a favorable result. Submission of this application also indicates your agreement to
the ferms of using ZoomGrants™ Required Documents Requested

If you have completed hese fields, click Refresh Page above (we will re-check all of your answers) and
then Submit again

This RED message will be replaced with a place o enter your initials.

Application Questions m Activity Log

When you have uploaded/provided the missing information, you should get this final step:

ABC Business Apphcation Status: Not Submitted
ABC Business SubmitNow | PrintPreview
§150,000.00 requested

Avchive this Applcation

Application Completion [nide this]

By entering your ntias here you certy this submission trthfuly and accuratey represens your applicaton and is ereby submitied fo review. Submissionof  Initials  RA
this application does not, in any way, quarantee that your application will yield a favorable resut. Submission of this application also indicates your agreement fo

the tems of using ZoomGrants™ m




After Submission

Please check your ZoomGrants account for communication regarding your application. Applications will
be processed in the order they were received. If you haven’t received any communication in
ZoomGrants within three (3) business days, please contact: XXX@cityofboise.org.

My Account Home / My Applications  Account Profile

My Account Home > Applications » ABC

hige this

Success!

This application has been submitted.

Wie N sent you a confimation emall {from Notices@ZoomGrants com)
‘Additional confinmation is the presence of a suomission timestam instead of the Submit Now buttn.

Download a PDF copy




