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HOW TO 

Submit a Planning Application  
After the Planning team enables your access, you may submit your Planning application. These steps 

will guide you through finishing the application submittal and receiving your ePlanReview upload 

invitation. 

1. Login to the Permitting & Licensing site here. (permits.cityofboise.org) 

 

  

https://permits.cityofboise.org/CitizenAccess/Welcome.aspx?TabName=Home
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2. Locate the "Home" drop-down at the top left of your screen. 

3. Click on "My Records" from the drop-down menu. 
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4. Scroll down on the page. Under the Planning Category, review your application and then 
click "Complete this form."  

NOTE: When your “My Records” page first opens, it may display “Building” records, if you have 

submitted any in the past. Collapse the displayed Building records by clicking the triangle next 

to “Building” and then click the arrow next to “Planning” to expand the Planning section. 
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5. Review each section of the application. To update the details of your form, click on the "Click 

here to review and Edit."  
NOTE: This step is very important. Please verify all required fields (marked with a red asterisk) 

are populated and provide any additional information that is applicable to your project. 

 

6. Submit your application. If your application requires a plan review, expect an ePlanReview 

email invitation sent to your email for additional document uploads. Full Guide Planning User’s 
Guide to ePlanReview. Please contact pdsdevelopmentservices@cityofboise.org if you do not 

receive your invitation. 

 

https://www.cityofboise.org/media/12605/userguideplanning.pdf
https://www.cityofboise.org/media/12605/userguideplanning.pdf

