
Prior to Application the City shall conduct 
studies, research and investigations for 

the properties proposed for designation or 
removal from the district

Application Submitted 
at Planning counter and fees paid

Staff reviews application and creates a 
report which is available one week prior to 

the hearing

Public Hearing held by the Historic 
Preservation Commission no less then 60 

calendar days after transmittal of the 
request to the Planning and Zoning 
Commission for recommendation

Historic Preservation Commission’s 
recommendation for approval or denial is 

made the night of the hearing

Request to schedule application in front of 
City Council sent to the City Clerk’s Office

Staff creates second report including 
recommendation and minutes from the 

Historic Preservation Commission Hearing.  
Report available 2 weeks prior to hearing.

Public Notification by the City

- Radius Notices
Mailed to the applicant, neighborhood 
association, property owners and 
residents within 300' of property 
boundaries 15 calendar days prior to 
the hearing

- Legal in Newspaper
Legal notice published a minimum of 
15 calendar days prior to the hearing

- Site Posting
Staff must post site with legal 
description of the project, date and 
time of the public hearing 15 calendar 
days prior to the hearing

Public Version

If the Commission goes against staff’s 
recommendation, findings must be taken 
back to the Commission for approval prior 

to scheduling for City Council
(Approximately 4 weeks)

Prior to Submittal
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Staff transmits copy of the request to the 
Planning and Zoning Commission for their 

review and recommendation
(Min. of 60 calendar days required by 

ordinance.)



Public Hearing held by City Council
(Approximately 6 to 8 weeks after Historic 

Preservation Commission Hearing)

City Council approves or denies application 
the night of the hearing

Public Notification by the City
The same as for the Historic Preservation 

Commission Hearing

If denied, no further action required

If approved, staff writes an ordinance which 
is  reviewed by Legal and sent to the City 

Clerk’s Office for scheduling in front of City 
Council for adoption

(Approximately 4 to 6 weeks)

City Council holds the first reading and two 
additional readings on subsequent hearing 

calendars
(Approximately 3 weeks)

Note:
- Total review time is approximately 5 to 7 
months from application acceptance.

Ordinance published in newspaper
(Approximately 1 week)
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