
THE GREAT HALL
This large 3,542 square-foot space can occupy 300 people standing or 165 seated. There  
are 10 original benches that can be utilized for seating. The original 1925 Barkalow Brothers  
Newsstand is featured on the west wall and can be used for a buffet, display or bar setup. 

Above the newsstand is the Bride’s room. This room is 29' x 13' and overlooks the Great Hall 
from its own balcony. A long graceful stairway descends for the bride to make her entrance. 

A kitchen located behind the Barkalow Brothers Newsstand is available for caterers to use. 

Free WiFi (Boise Parks & Recreation does not guarantee service or provide technical 
support for this service.) 

Additional Rental Options 
 

maximum capacity. (Not available 
for 5hrs/6hrs Special) 

GREAT HALL RATES
Includes $300 refundable security and liability insurance. 

 
250 20

 
325 5

200

WITH A GREAT HALL RESERVATION NORTH 
PLAZA 60 55

BELL TOWER 5 30

SOUND SYSTEM 5

REHEARSAL / SETUP OPTIONS 

SPECIAL EVENT RATES 
PICK YOUR SPECIAL  

25 30  
system included. Liability insurance and $150.00 refundable 
security deposit required.

 

Special rates may be available during Peak Season  

MEETING STATION  RATES ~ NEW AMENITY 
 

Liability insurance and $150.00 refundable security  
deposit required.

With GREAT HALL RESERVATIONS 
10 5  

 
 

parks.cityofboise.org

TO MAKE A RESERVATION

To make a reservation online, customers will need to create a 
 

will  
verified by a staff member during regular business hours.

Complete an online REQUEST FORM

  208-608-7644 and leave a message. Calls are returned in 
the order they are received.

We are located at 1104 Royal Blvd, Boise Idaho 83706. 

Calls, walk-ins and request forms will be processed in the order 
they are received.

The Boise Depot is a beautiful historic Spanish-style 

building with a panoramic view of downtown Boise 

and the foothills. Operated by the city of Boise as  

a public meeting space, the surrounding grounds and 

Great Hall offer a one-of-a-kind opportunity to host 

your wedding, reception, fund-raising event,  

corporate party, breakfast, lunch or dinner.

 

FREE PUBLIC HOURS  



the $300 ($150 for 5hrs/6hrs Special) security deposit if balance 
has been paid in full. 

original event date and must be within that calendar year. 

EQUIPMENT RENTAL 
Boise City shall furnish the customary building, heating, lighting 
and air conditioning. Event must provide tables, chairs, and any 
other decor desired (within facility policy). 
All equipment must be removed at the end of the scheduled event 
unless special arrangements are made and listed on the facility 
reservation. 
The Reservation Holder will be assessed a $250.00 rental fee plus 
any additional costs associated with the removal of equipment left 
past the event’s scheduled end time, or as “listed pick up” on the 
facility reservation. Scheduled times for pick up are the event 

FACILITY & GROUNDS 

4 feet away from the bricks and sidewalk. 

ALCOHOL USE 
Idaho Licensed Caterer is 

required. In addition, the Caterer serving beer, wine or alcohol 
must secure and display an ALCOHOL BEVERAGE CATERING 
PERMIT at all times during the event from the Boise City Clerk’s 
Office, (208) 384-3703. 

not be allowed to consume or possess any alcohol. 

and is required to be present during the entire time alcohol is 
being served. Should the applicant leave the area while alcohol 
is present for any purpose, this permit is revoked and a security 
deposit refund will not be issued. 

alcohol will then be allowed in a controlled area. 

an open container violation. 

of the event. 

AMPLIFIED SOUND 

equipment adaptors. 

private radios, stereophonic or sound amplification devices at a 
greater operating level than 62 decibels measured at a distance of 
20 feet from such devices, except as authorized by written permit. 

BENCHES & NEWSSTAND 

protect the benches and newsstand counter. 

at all times. 

these items is prohibited. 

CANOPY, TENT & AWNINGS 

(208) 570-6572 to obtain a permit for canopies, tents and awnings

GENERATORS & ELECTRICAL POWER

Plaza area. 

may never be completely shut off. 

INSURANCE 
Liability insurance is required for all events. It is the responsibility 
of event organizers to maintain a COMPREHENSIVE GENERAL 
LIABILITY insurance policy with coverage not less than $1,000,000 
combined single limit per occurrence. 
Each policy shall be written as a primary policy, not contributing 
with or in excess of any coverage which the City may carry 
 (a certificate naming the City of Boise as additional insured). 
The adequacy of all insurance required by these provisions shall 

insurance is proven, the user fee is $125 for liability insurance 
through the city of Boise. A copy of the insurance certificate 
must be submitted with the final payment. 

PARKING
Parking is limited to designated areas and is available on a 
first-come, first-serve basis. Large events may consider 
shuttling guests to the event. 
There are 73 parking spaces on Eastover Terrace which is an Ada 

and provides added security. 
Approximately 35 additional parking spaces are available in the 

Rudy Street). 

SECURITY
Security staff will be on site for the entire event; they will unlock 

during events. They are not available for set up or clean up of your 

and/or Bell Tower are rented. 

SMOKING POLICY
Smoking is prohibited in Boise City parks, facilities and within 
20 feet of the Greenbelt per City Code. 

TRASH/RECYCLE 

bags and a green dumpster for event use. See posters for 
acceptable recycle items. 

and sealed. To prevent damage to the bricks, garbage bags in the 
cans are to be transported using hand truck provided. 

CLEANUP & KITCHEN USE 
a current permit issued by Central District Health 

 972-8150
 

entrance cannot be used as a food service access.  
clear at all times. 

 
fronts of cabinets, inside and outside of the refrigerator, spot-mop all spills. . 

 
 
 
 

DECORATIONS

and poster putty are all prohibited. Gaffer tape maybe used. 

non-residue tape.

arrangements are permitted.

Exception: A Unity Candle 

DEPOSITS, REFUNDS & CANCELLATIONS 
hrs/6hrs 

due two weeks after a reservation is scheduled. A reservation 
will automatically be cancelled if payment is not received by 
payment due date.

hrs/6hrs  
Special) security deposit is due 45 days before the scheduled event. 

cancelled after 1st payment has been made. 




